Clarification of Role of TCG in the Document Promotion Process

Following the RFC period, the document and the public record of comments and responses will be reviewed first by the TCG Chair and Working Group chairs, and then by the IVOA Executive Committee.  The chair of the Technical Coordination Group and all WG chairs should make a final check for interface problems or compatibility concerns with the standards developed by other Working Groups, and are asked to note their approval of and/or comments about the document on the RFC public comment website.  The chair of the Working Group responsible for the PR then makes a final summary recommendation.  If the Executive Committee is then satisfied that all comments have been taken into regard appropriately, they promote the document to a Recommendation.

IVOA Document Promotion Process Checklist

· Refer to http://ivoa.net/Documents/latest/DocStdProc.html for document templates, version numbering guidelines, and instructions on how to submit documents to the IVOA repository.
· Refer to http://ivoa.net/Documents/ for an overview of the document promotion process. 
After a Working Group chair has promoted a document to Proposed Recommendation (PR), the following checklist should be followed and annotated, and then must be provided to the IVOA Executive for consideration in the promotion of a document to Recommendation (REC).

· Name/Version of PR:

· URL of PR:

· Working Group:

· Working Group Chair:

· Date of promotion to PR:

· Date Request for Comments was issued:

· URL for RFC responses:

· Date RFC period closed:

· Describe any significant comments or concerns arising during the RFC period, and how issues were resolved:

· Service standards require at least two interoperable implementations.  If relevant, give references/URLs to these implementations:

· Date PR was referred to IVOA Technical Lead for review by the Technical Coordination Group:

· Describe any significant comments or concerns arising from TCG review, and how issues were resolved:

· Date PR was submitted to IVOA Executive for promotion to REC:

· Date IVOA Executive endorsed REC:

